


@ Automatic Stapling

Telling the VPrint printer to automatically staple your job.

Changing the print job settings:
NOTE: YOU WILL DO THIS EACH TIME YOU WANT YOUR PRINT JOB STAPLED.

Printer

Click either “Preferences”
or “Properties”. This will
depend on what program
you are using.
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In the next window, click
the “Finishing” tab.
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Group
Staple & Collate

Select “Staple & Collate”
from the “Finishing”
drop down menu.
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